WHCC 2011 Sample Memo 


To: 
From:

Subject: WHCC 2011 Attendance Pass 
I have reviewed the 8th Annual World Health Care Congress (WHCC) agenda and feel <insert your organization name> will greatly benefit from attending this event on April 4-6, 2011 in Washington, DC. 
By attending WHCC 2011, I will accomplish a great deal that will benefit our organization including: 
· (Explain the purpose of your attendance to WHCC and how it will specifically benefit your organization. Below are some suggested points on why WHCC 2011 is a must attend based on prior attendee feedback)

· I believe that multi-perspective, high-level panel discussions featuring leaders that deliver expert opinion on post-reform implementation, innovation and collaboration could benefit us and our goals for the future.

· WHCC 2011 has the most timely program agenda that includes 10 Co-Located Executive Summits and Emerging Trend Forums that convene executives from multiple sectors to address innovative models and discuss best practices for improving the cost and quality of health care 

· I am going to attend one of the specialized, co-located Summits, <insert name of Summit> which will provide insights specifically focused on helping our organization grow in 2011 

· WHCC 2011 gathers more than 1,800 health care executives, which would help me to benchmark our current status with our peers 

· WHCC 2011 features more than 100 thought leaders from all segments of the industry, such as Kaiser Permanente, Hospital Corporation of America, Regence Blue Cross Blue Shield, UnitedHealthcare, Intermountain Health Care, Wegmans Food Markets, Inc., CareFirst BlueCross BlueShield, Pacific Business Group on Health, as well many more of the nation’s largest providers, payers, employers, pharmaceutical and biotech companies, academics, analysts, CMS officials and state and federal government officials.
Currently, WHCC 2011 is offering is offering an extra $200 off the early bird rate, which is a significant savings. Given the prestige that WHCC is known for this rate is an excellent value compared to other industry events. 
Taking into account registration fee, travel and hotel costs, I estimate the total cost of attending to WHCC 2011 to be < $ insert estimated>.

WHCC 2011 also offers team and VIP packages. More information can be found here: www.worldhealthcarecongress.com/vipteam.
This will be an excellent use of my time and a great investment for <organization>.

Thank you for your consideration about this matter. I will await your approval and will follow up in a few days. Lastly, if you are interested in learning more, the web link is www.worldhealthcarecongress.com.
Best,

Name

Title

Organization 
