Patient Congress Summit Proposal 

To:	“Your boss or training manager”

From:	“You”

Re: Proposal to attend the Lifesciences Patient Congress Meeting, March 19-21, Philadelphia, PA 

I’d like approval to attend the upcoming Patient Congress taking place on March 19-21, 2017, at the DoubleTree by Hilton Hotel in Philadelphia center city. The patient congress will convene 250+ pharma and healthcare leaders to develop best practices for developing a patient centric strategy, drive innovative patient solutions, and foster stakeholder collaborations. While attending this meeting, I will be able to form mutually beneficial partnerships to improve patient outcomes and gain knowledge to inform our patient centered strategies.
At a total cost of $1,590 to attend, the Patient Congress will provide access to two workshops and three full days of learning across a four track event. The purchase of one ticket includes access to the four co-located events including: 
· 6th Annual Patient Adherence and Engagement Summit 
· 6th Annual Patient Advocacy Summit 
· The Inaugural Patient Journey Mapping Summit 
· The inaugural Patient Centered Clinical Trials Summit 
The summit will also provide access to:
· 7 workshops 
· 30+ sessions 
· 12+ networking hours 
· Access to the Patient Choice Award Luncheon 
· 80+ Speakers including:
· Todd Hobbs, Chief Medical Officer, Novo Nordisk 
· Alan Balch, PhD, Chief Executive Officer, Patient Advocate Foundation 
· Sarah Laskey, Vice President, Chief Experience Officer, Metro Health System 
· [bookmark: _GoBack]Scott Williams, Vice President, Head, Global Patient Advocacy and Strategic Partnerships, EMD Serono

Here’s an approximate breakdown of conference costs:

Airfare: 							$   [insert travel expense]
Transportation: (round trip taxi from airport to hotel)	$   [insert travel expense]
Hotel: (2 nights at $159)					$ 318
Meals: (2 days at $50)					$ 100
Registration Fee:					$ 1,590 
(Rates will increase after December 17th) 
Total: 							$2,008

I appreciate your consideration in my request to attend the Patient Congress- a patient’s first accredited event. I will forward you the post-conference report World Congress will develop that will include an executive summary and major takeaways. I will also be sure to forward recommendations for our future internal patient engagement strategies. 

Thank you for considering this request. I look forward to your reply. 

Sincerely,
<Insert Name>




